
[Date]

[Subject Name]

[Subject Address]

Dear [Subject Name]:

I am concerned that you did not make your last scheduled appointment at [Time] on [Day of the Week], [Date], for the [Test Article Name] clinical study.

As we discussed when you enrolled in the study, it is very important that all scheduled visits be kept. We need to reschedule your missed visit as soon as possible. Your visit is required for the study but, more important, we want to make certain that you are doing well.

Please contact me at [Telephone #] or [Email Address] to reschedule. You can also contact [Other Name], [Other Title], at [Other Telephone #] or [Other Email Address].
Your participation in this study is truly appreciated. If there is a problem, perhaps we can work together to find a solution.

Yours truly,

[Author Name]
[Author Title]
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