
[Date]

[Site Monitor Name]

[Sponsor Name]

[Sponsor Address]

RE:
Serious Adverse Event Report for Protocol No. [Protocol #]

Dear [Site Monitor Name]:

Subject No. [Subject #], enrolled in the above-referenced protocol, has reported a serious adverse event. Attached is a copy of the SAE form. We notified the IRB on [Date].

If you have any questions, please contact me at [Telephone #] or [Email Address]. You can also contact [Other Name], [Other Title], at [Other Telephone #] or [Other Email Address].
Yours truly,

[Author Name]
[Author Title]
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