
[Date]

[Study Manager Name]

[Sponsor Name]

[Sponsor Address]

RE:
Replacement Site Monitor for Site No. [Site #]

Dear [Study Manager Name]:

Although we like [Site Monitor Name] very much personally, we feel compelled to request a replacement for the following reasons:

· [List reasons]

I look forward to hearing from you in the near future at [Telephone #] or [Email Address] to discuss this request. You can also contact [Other Name], [Other Title], at [Other Telephone #] or [Other Email Address].
Yours truly,

[Author Name]
[Author Title]
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