
[Date]

[Study Manager Name]

[Sponsor Name]

[Sponsor Address]

RE:
Charges Prior to Signed Clinical Trial Agreement
Dear [Study Manager Name]:

In the interests of starting up the [Study Name] study at our site as quickly as possible, we would like to proceed with the following activities prior to signing a clinical trial agreement:

· [Activities with costs]

· [Activities with costs]

· [Activities with costs]
To proceed with these activities, we need your assurance that [Sponsor Name] will cover our costs of [Total Costs], even if we are unable to come to terms on a clinical trial agreement. Therefore, please return a signed copy of this letter at your earliest convenience.

We look forward to working with you on this study.

If you have any questions, please contact me at [Telephone #] or [Email Address]. You can also contact [Other Name], [Other Title], at [Other Telephone #] or [Other Email Address].
Yours truly,

[Author Name]
[Author Title]

AGREED FOR [SPONSOR NAME]:

Signature:
__________________________________

Printed Name:
__________________________________

Title:

__________________________________

Date:

__________________________________
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