
[Date]

Food and Drug Administration

Office of Regional Operations (HFC-100)
5600 Fishers Lane
Rockville, Maryland 20857

Re: Electronic Signatures

Dear FDA:

Pursuant to CFR Title 21 Section 11.100, [Organization Name] certifies that electronic signatures executed by our employees, agents and representatives are the legally binding equivalent of traditional handwritten signatures.
Yours truly,

[Author Name]
[Author Title]
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