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Adapt this text to create a request to attend a MAGI conference.

Subject: Request to attend MAGI’s Clinical Research Conference
Please approve my request to attend MAGI’s Clinical Research Conference in [place] on [dates].
MAGI conferences are known for delivering a strong educational program with practical information about clinical research operations, regulatory compliance, and business. In fact, 80% of attendees say MAGI conferences are more educational than other conferences and 85% say they are more practical. There will be 92 sessions and workshops in six tracks to choose from.
The conference is also known for its excellent networking. About 50% of the attendees will be from research sites, 25%from study sponsors, and 25% from service providers. Two-thirds will have over five years of experience. Eight-three percent of attendees say MAGI conferences offer better networking than other conferences.

I can also earn 20 [CME, CNE, CEU, CLE, CCB, ACRP, CCIP, NAIM, PMI, PRIM&R, RACC, SoCRA, SQA] continuing education contact hours.

Because of these reasons, 83% of attendees say MAGI conferences offer better value than other conferences.

MAGI is a voluntary organization, with over 7,000 members and the mission to standardize best practices for clinical research operations, business and regulatory compliance. Membership (with conference discounts and access to the standards) is free.

I will be away from the office for __ days: _________________.

Cost estimate:

Registration fee (including workshops)
$_____

Transportation
$_____

Hotel
$_____

Meals
$_____

Other
$_____

Total
$_____

I will submit a report on the conference, including key insights and recommendations for improving our operations. Attending the conference will be a good investment because of the practical tips and industry contacts I will bring back. [See: “Does It Pay to Attend Clinical Research Conferences?” at http://firstclinical.com/journal/2010/1012_Conference_ROI.pdf]
Thank you for considering my request. Please respond ASAP, so we can take advantage of the early bird discount. If you want to send three or more people, there is a larger group discount.
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